GOVERNMENT OF PAKISTAN
PLANNING COMMISSION
MINISTRY OF PLANNING, DEVELOPMENT & SPECIAL INITIATIVES
FEDERAL PROJECT MANAGEMENT UNIT - INTEGRATED FLOOD RESILIENCE AND ADAPTATION PROJECT (FPMU-IFRAP)
*****
	No. 1(2) Admin/FPMU-Qta/Office/12/2025/03
	Islamabad, 08 December 2025


REQUEST FOR QUOTATIONS (RFQ)
Leasing of Office Premises for FPMU-IFRAP Sub-Office, Quetta (Balochistan)

	RFQ No.
	1(2) Admin/FPMU-Qta/Office/12/2025/03

	Procurement Method
	Request for Quotations (RFQ) - Leasing of Office Premises (Operating Cost)

	Issue Date
	02 December 2025

	Submission Deadline
	08 Dec 2025 by 1:00 Pm Pakistan Standard Time

	Quotation Validity
	Minimum 60 days from submission deadline

	Inspection
	Shortlisted premises may be inspected prior to award (as per applicable procedures).


1. Background and Objective
FPMU-IFRAP intends to establish a sub-office in Quetta, Balochistan to strengthen field coordination, monitoring, stakeholder engagement, and implementation support, consistent with the approved project arrangements and delegated powers. The premises will be used as a professional government project office.
2. Scope of Requirement
FPMU-IFRAP invites quotations from eligible property owners, authorized representatives/supplier, and registered estate firms for providing office premises on lease in Quetta.
The selected premises will be leased initially for 3 years, extendable based on performance, need, and availability of funds, subject to applicable approvals.
3. Location Preference
Premises should be located in Chaman Housing, Quetta or adjacent suitable areas, with the following:
Good access from main roads and proximity to relevant government and provincial offices
Safe and secure area and neighborhood
Reasonable commuting access for staff and visitors
Area Allowed for office use.
4. Minimum Technical Requirements (Mandatory - Pass/Fail)
Quoted premises must meet all requirements below. Quotations that do not meet mandatory requirements may be rejected as non-responsive.
A. Space and Layout
Total 4 to 6 rooms, including: (i) 1 Conference/Meeting Room and (ii) remaining rooms as offices
Separate/adequate washrooms for staff (minimum two recommended)
Small pantry/kitchenette space (preferred)
Adequate ventilation and natural light
B. Access, Parking, and Security
Easy access for official visitors and staff
Dedicated or easily available car parking (minimum 2 to 3 cars preferred)
Secure area with reasonable security environment
Boundary wall and controlled entry (preferred where applicable)
C. Utilities and Building Services
Functional electricity, water supply, and sewerage
Provision for internet connectivity (service availability in the area)
Proper internal wiring and safe electrical load capacity for office use
Any existing backup power (UPS/generator) is an advantage (please specify)
D. Condition and Compliance
Premises in usable condition (clean, safe, weatherproof)
Free from major structural defects and leakage
No pending ownership dispute or litigation affecting peaceful possession
5. Landlord/Provider Responsibilities
Provide premises in ready-to-occupy condition on agreed commencement date
Permit minor office arrangements (e.g., placement of furniture and office equipment) without unreasonable restrictions
Support lease registration and stamp duty process as per applicable law (cost sharing must be clearly stated in the quotation)
Provide copies of ownership/authorization documents and tax registration as required
6. Duration and Key Commercial Terms (To Be Quoted)
Bidders must quote clearly and itemize the following (as applicable):
Monthly rent (PKR)
Annual rent total for 12 months (PKR) and proposed payment schedule (monthly/quarterly/advance)
Security deposit (PKR) and refund terms (if applicable)
Stamp duty and registration estimate and who will bear the cost
Property commission (if applicable) and who will bear the cost
Utilities: confirm whether rent is inclusive or exclusive of electricity, gas, water, internet, and building maintenance
Any proposed escalation clause (if any)
Confirmation of lease period (12 month) and extension option
7. Inspection / Site Visit
FPMU-IFRAP may conduct a pre-award inspection of shortlisted premises. Only premises meeting mandatory requirements will be considered for financial evaluation.
8. Evaluation Method and Award
The contract will be awarded to the lowest evaluated, substantially responsive quotation among those that meet all mandatory technical requirements and provide complete documentation. FPMU-IFRAP may negotiate minor terms (e.g., start date or documentation clarifications) with the best-evaluated bidder, as permitted under applicable procedures.
9. Eligibility and Required Documents (Attach with Quotation)
Proof of ownership (registry/lease deed) OR valid authorization from owner (if agent/firm)
CNIC of owner or authorized signatory
NTN/tax registration (where applicable) and confirmation of tax compliance on rental income
Address, location pin/map, and contact details
Latest utility bills (electricity/water/gas, as available)
Declaration of no legal dispute/litigation affecting tenancy
Draft lease terms (if available) OR acceptance of FPMU standard lease format
10. Quotation Submission Instructions
Quotation must be submitted on the name of : "Quotation - Lease of Office Premises for FPMU-IFRAP Sub-Office, Quetta - RFQ No. 1(2) Admin/FPMU-Qta/Office/12/2025/03"
Hard copy: Delivered to:FPMU Office 7th floor EOBI House G 10
Or Email to: manager@ifrap.org.pk
Late quotations may be rejected.
11. Right to Accept/Reject
FPMU-IFRAP reserves the right to accept or reject any or all quotations, and to annul the process, in accordance with applicable rules and project procedures, without incurring any liability to bidders.
12. Integrity, Conflict of Interest, and Misrepresentation
Bidders must maintain high standards of integrity. Any misrepresentation (ownership, condition, costs) or conflict of interest may result in disqualification.
Issued by:
Manager (Admin), FPMU-IFRAP
Planning Commission, Islamabad
Contact: 034588850551

Annex A - Quotation Submission Form (to be filled and signed)
	Bidder Name
	

	CNIC / NTN
	

	Address
	

	Contact Person & Mobile
	

	Complete Address of Premises
	

	Area / Locality (confirm: Chaman Housing/adjacent)
	


We confirm that the premises meets mandatory requirements and is available for lease from: ____/____/2026.
	Signature
	Name

	Date
	


Annex B - Technical Compliance Checklist (Pass/Fail)
	Requirement
	Yes
	No

	4 to 6 rooms available (including 1 conference room)
	☐
	☐

	Reception/entry space suitable
	☐
	☐

	Washrooms adequate for staff
	☐
	☐

	Parking available
	☐
	☐

	Secure area and safe access
	☐
	☐

	Electricity and water functional
	☐
	☐

	No leakage/major defects
	☐
	☐

	No ownership dispute/litigation affecting tenancy
	☐
	☐

	Internet service available in the area
	☐
	☐

	Notes (if any)
	
	



Annex C - Price Schedule (PKR)
	Item
	Amount (PKR)
	Notes

	Monthly Rent
	
	

	Annual Rent (12 months)
	
	

	Security Deposit (Refundable)
	
	

	Fit-out / Minor Adjustments (if any)
	
	

	Stamp Duty and Registration
	
	

	Property Commission (if any)
	
	

	Utilities (inclusive/exclusive)
	
	



